AIMUHUCTPAILIUS TOPOJJA BEJITOPOJA

MOCTAHOBJIUEHMUE

7 Q#M 207/ roma N 69

0]1] yTBEpKICHHH aJMHHHCTPATHBHOIO
perjiaMeHTa NpPeAOCTABJIEHHM MYHHIHIIAJIbLHOH
YCJIYrH MO OIJIaTe 32 BbIBO3 TBEPABIX OLITOBBIX
OTX0[I0B MHOTOJETHBIM CeMbSIM

B cooTBeTCTBUM C NOCTaHOBJIEHHEM AaJMHUHUCTpaluy ropopa benropoma ot
10.09.2009 roma Ne 156 «O6 ytBepxnenuu Ilopsinka pa3paOOTKH W NPUHATHS
aIMUHUCTPATUBHBIX PpErJIaMeHTOB OCYIIECTBICHUS MYHULMNAIBHBIX (QYyHKIHMH
(penocTaBieHUs MyHULIUIAIBHBIX YCIYT)» MO CTa H O B JI 1 10:

1. YTBepauth aJAMUHHUCTPAaTHBHBIM  perjlaMeHT  NpefoCTaBiIeHMs
MYHHULUNAIBHON YCIYTH IO ACHEXHOW BBIILIaTE B pasMepe 50 MpOLIEHTOB OIIAThI
3@ BBIBO3 TBEPABIX OBITOBBIX OTXO0JI0B MHOTOJIETHBIM CEMbSM (IIpHIIaraeTcs).

2. YrpaBnesnio uHpopMaluy ¥ o0mecTBeHHbIX cBa3ed (Mopo3os A. B.)
o0ecrieuuTs OMyOJMKOBaHME  HACTOSIIEr0 IIOCTaHOBJIEHHUs B raszere «Ham
benropon».

3. KoHTponp 3a  HCIONHEHHEM  IIOCTAHOBIIEHHS  BO3JIOKUTh  Ha
JeTapTaMeHT 3ApaBOOXPaHEeHHs, COLMATBHON 3aIMUThl M JKWIUIIHBIX OTHOLICHHH
(Anppees C.B.).

Hudopmaimro o Xoae UCIIOIHEHUS TOCTAHOBIECHUA IPEAO0CTABIATh €XErOAHO
1o 1 Mapra.

I'nmaBa agMHUHHCT

ropoaa bearop o‘\ s C. boxenoB



VTBEPXJEH
NOCTAHOBJICHHEM aummmﬂpamm

ropoja bearopoaa
ot 7/ »a%iu 207/ rona Ne 63

AJJMAHUCTPATHABHBIA PETJIAMEHT
npeaocTaBJeHUs] MyHHIHNIAJIBHOH YCJIYIH
N0 JeHe}KHOi BbiljiaTe B pa3Mepe SO NpoueHTOB OMJIATHI 32 BbIBO3 TBEPABIX
ObITOBBIX OTX00B MHOTOA€THBIM CEMbAM

1. O6mue nosoxeHns

1.1. HammeHOBaHHEe MYHHUUMOAIBHOM YCIYrH: II0 J€HEXKHOH BBIIUIATE B
pasmepe 50 NpPOUEHTOB OIUIATHI 32 BBIBO3 TBEPIBIX OBITOBBIX OTXOHOB (Haiee -
TBO) MHOroAeTHBIM ceMbsM (Zajiee — MyHHIHIIAJIbHAA yCIIyTa).

1.2.  MyHuuunansHas yciayra  TpeAoCTaBIAeTCs  MyHHLMIAIbHBIM
OromKeTHEIM  yupexaenneM «LleHTp commanbHeIX BBIILIATY (nanee - Lientp).

1.3. B mensix moiy4yeHHs MOKYMEHTOB HEOOXOOUMBIX IS IIPeNOCTaBICHHS
MYHUIMNAIBHOH YCIIyTH 3asiBUTENb OCYIECTBISET B3aUMOJEHUCTBHE C:

o opranamu 3AICa;

e VupasneuueM Ilencuonnoro ponga P® (I'ocynapcTBeHHOE yupexieHHE) B
ropoze benropoze;

e [IOCTaBUIMKaMH yCJIyr# no BbeiBo3y THO, ToBapHiliecTBaMH COOCTBEHHHUKOB
XKUNbS U YHPaBJISIONIMMH KOMITAHHASAMH, KOMUTETaMH [0 YNPaBIIEHUIO 3allaJHbIM U
BocTo4HbIM okpyramu ropoja benropona;

e y4eOHBIMH YYPEKJEHHSMH BBICIIETO WM CPEXHEro NnpodeccHOHaIbHOIO
00pa3oBaHus; |

¢ ()MHAHCOBO-KPEANTHBIMH OpraHU3aLHAMH.

1.4. B npenoctaBieHUH MyHUIIUIIAIBHON YCIYTH Y4aCTBYIOT:
o Ileutp;
e (DHHAHCOBO-KpeJUTHBIC OpraHU3alllH;

MOCTABIUKHU XUIHIITHO- KOMMYHAJIBHBIX YCIIYT;

opransl 3AI'Ca;

ynpaBieHue ¢enepanpHOM TNOYTOBOM cBA3M benropoackoil obnactu-
¢unnan OenepanpHoro yHutapaoro npeanpustus «Iloura Poccun».

1.5. TIlpemocraBnenne MyHUUUNAIBHOW  YCIYTH  OCYIIECTBISETCA B
COOTBETCTBUH C:

e pemenuem CoseTa fenyrtaToB ropona benropoaa ot 25 Hos6ps 2008 roma
Nell16 « O6 ycTaHOBIeHUM Mep COLIMATBLHON MONIEpPKKH MHOTOHETHBIM CEMbBSM IO
olJiaTeé 3a BHIBO3 TBEpAbIX OBITOBBIX OTXOHOB» (omnybnukoBaHo B rasere «Ham
benropony);

. ®enepanbueiM 3akoHOM 0T 02.05.2006 1. Ne 59-®@3 «O nopsaxe
paccMoTpenus oOpameHuil rpaxngaH Poccuiickoit  ®enmepaumm» ((B  pen.
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OenepanbHbIX 3aK0HOB 0T 29.06.2010r. Ne 126-@3, ot 27.07.2010r. Ne 227-D3),
(omy6irkoBaHO B «PoCCHIICKOI razeTe»)).

1.6. MyHuIMIIaTbHAs YCayra IpefocTaBsercs 6ecruiaTHo.

1.7. KoOHeYHBIM pe3yJbTaTOM IPEeJOCTaBICHUSI MYyHHIMIIAILHON YCIIyrH
SBJISIOTCSL:

e mnpenocrasienue (0TKa3 B IPeJOCTaBIEHUH ) MyHHULIUIIABHON YCIIYTH;

e MpeKpalieHHe NPeJOCTaBIeHUs] MyHULIUNIAIbHON YCIIYTH;

e MEpPECMOTp pelleHus o NPeIOCTaBIeHUN MYHUIUNANBHON yCIyru
(mpriocTaHOBNEHHE, IPOJIEHHE).

Ecniu B pesynbraTe NOpeROCTaBICHUS MYHMIMIIAJBLHON YCIYI'HM BBIHECEHO
pelleHHe O TIpeJOCTaBICHUM MyHHLHUIAIbHOH  yCIOyr¥, TO  Hpoueaypa
NPENOCTABNIeHNS MYHHIMNAIBHOR YCIYrH 3aBepIIaeTCs IOIyYEeHHEM 3asgBUTENIEM
YBEJIOMIEHUS O MPEJOCTABICHUM MYyHUIIMTIAIBHOW yCIIyTH.

Ecnu B pe3ynbTaTe NpPeNOCTaBICHUS MYHUUMIIAILHOW YCIYIM BBIHECEHO
pelleHHe 00 OTKa3e B MPEJOCTABICHHH MYHHLMIIAIBLHOH YCIyTH, TO IpOUERypa
IPEeNOCTaBICHU MYHMIMITAJIBHOH YCIYIH 3aBEpLIaeTCd YBEIOMIIEHHEM 3asBUTEIA
00 OTKa3e B MPeJOCTABIICHUN MYHHULIMIIAIIBHON YCIYTH.

Ecnu B pesynprare npenocTaBieHHs MyHHUIMNAIBHOM YCIYIH BBIHECEHO
pellieHre O MPeKpalIeHNH PeIoCTaBleHus] MYHULUIAILHON YCIIyTH, TO IpoLeaypa
OpeaoCTaBJICHHA MYHHHHHaHBHOﬁ YCAYTH 3aBE€pIIACTCI YBEAOMICHHEM 3adBHUTCIIA O
TIPEKPALEHUH TPEeIOCTaBIeHNI MyHHIMITATbHOH YCIIyTH.

Ecnu B pesynbrare NpeaocTaBICHUS MYHULMIIAJIBHON YCIYIM BBIHECEHO
pellieHde O MPUOCTAHOBJEHWU B MNPEAOCTaBIEHUM MYHUIMIANBHOH YCIYyrd, TO
npoLeAypa NPeAOCTaBiICHUS MYHULMIIAIBHON YCIAYTd 3aBEpIIAECTCA YBEAOMIEHUEM
3asBUTENS O IPUOCTAHOBJICHUH IIPEeIOCTABJIECHUSA MYHHLUITAIBHON yCIYTH.

Eciu B pesynprare npefocTaBleHHsS MYHHIMIIAIBHON YCIYrH BBIHECEHO
pellieHHe O MPOJUIEHWH IIPEeJIOCTaBJIeHUs] MYHUIMIIAILHOM YyCIyru, TO mpoleaypa
IIPEIOCTABIICHN MYHULIUNIAJIGHON YCIIYTH 3aBepllaeTcsl YBeJIOMIIEHUEM 3asBHUTENS O
IPOAJIEHUH NIPEIOCTABICHNS MyHUIIUIIAJIBHON YCIYTH.

1.8. 3asBuTENs MM Ha npeAOCTaBIeHHE MYHHLUNAIbHOH YCIYIH MOTYT
OBITh:

erpaXKJaHe, UMEIOIUE CTaTyC MHOTOJETHONW CEMBH, IIPU YCIOBUU OTCYTCTBHUSA
npaBsa Ha aHAJIOTHUYHBIC MCPBI COI.IHEUII)HOﬁ NOOACPKKH [0 OCHOBAaHHAM,
IPeNyCMOTpPEHHBIM (e/lepabHBIMK U O0TaCTHBIMH 3aKOHAMH,

SIIPEJCTAaBUTENY  3asBUTENEH 10  JOBEPEHHOCTH, OQGOpMIEHHOH B
YCTaHOBJIEHHOM MOPSJIKE.

2. TpeGoBaHusl K NOPAAKY NpeJ0CTABJIEHUSA
MYHHIHOAJILHON yCayru

2.1. llopsanmox  uH(pOpPMUpOBaHMS O  IHpaBWiIax  INPeIOCTaBIECHHUS
MYHHUIUIIATBHON YCIIYyTH.

2.1.1. Nadopmanus o Mectax HaxoxXJeHus, rpadguke paboThl U KOHTAKTHBIX
Teneponax lleHTpa npuUBoAUTCS B mnpuinoxkeHud Ne 1 K aJMHHHUCTPATHBHOMY
perIaMeHTy IpeaOCTaBICHUS MYHHLHIIAJIbHON yCayra
10 Ha3HAYEHHIO U BBIIJIATE €XEMECAYHOH JECHEKHOH KOMIIEHCalMu B pasMepe 50
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IPOLIEHTOB OIUIATHI 33 BBIBO3 TBEPABIX OBITOBBIX OTXONOB MHOTOIETHBIM CEMbSAM
(nanee — AIMUHMCTPATUBHEIN perjaMeHT).

CBeleHUSI O MECTOHAXOXICHMH, KOHTAKTHHIX TenedoHax (TenedoHax s
cnpaBok), VIHTepHeT-caiiTax, ajpecax 3JIEKTPOHHOH IOYTHI, CBEAEHHA O rpaduke
(pexnume) paGorer Llentpa coobmiaroTcs 1o TenepoHaM  JUIs  CHPABOK
(KOHCYJIbTAILMIT), @ TaK)Ke pa3MelaloTcs:
| e Ha odunuanbHoM NHTepHeT-caiiTe www.socbel.ru ynpasneHus conudaibpHOH
3aIIMTHI HAaceJIeHUs alMUHUCTpaIyu I. benropona;

e Ha UHGOPMAIMOHHEIX cTeHaax B LleHTpe;

o B razere «Ham Benropom» (mo mepe HeoOXOAUMOCTH, HO HE peXe OJHOIO
pasa B roj).

2.12. Tlopsmox mony4eHuss HHPOpMALMU 3agBUTENIMH II0 BOIPOCAM

UCTIOJTHEHUS. MYHUIIUIIAILHOM yCIyTH.

Jlnst monydenus uHGOPMAIMK O TPOLieAype PeIOCTaBIEH!s] MYHUILUNATIBHOM
yeayrn (manee - uHbOpMAasa O MpoleAype), B TOM 4YHCIE O XOJ€ MCIOTHEHUS
MYHHIMIIAIBHOM yCIIyTH, 3aBUTEIb BIIpaBe 00paTHTLCS B LIEHTD:

® B YCTHOH (hopMe JINYHO;

e o TenedoHy (kpome HHGOPMALMM, KaACAOILEHCA HAYMCIEHHBIX U
BBITLIAYEHHBIX CYMM );

¢ B MHCHMEHHOM BHJE ITOYTOIH;

o uepe3 MHrepHeT-caliT www.socbel.ru yImpaBlieHUsI COLMAIbHON 3aIIUTHI
HacelIeHUs aJIMUHUCTpaluHy I. benropoaa;

e 10 3MEKTPOHHOU MMOYTE;

e yepe3 MpPEeACTaBHUTENS IO JOBEPEHHOCTH, O(OPMIIEHHON B YCTaHOBJIEHHOM
HOpSIIIKE.

Jlns monydeHus CBeAEHHUH O XoJe MPeJOCTaBJIeHUS MYHHULMNAIBHON yCIyrd
3asIBUTEJIEM YKa3bIBAIOTCA (HA3bIBAIOTCA) (pamMuims, MMs, OTYECTBO, Aara NOJa4yu
JIOKYMEHTOB.

[To TpeGoBaHMIO 3asBUTENS MPENOCTABISAIOTCS CBEACHUS (B 3aBUCHMOCTH OT
criocoba oOparieHus, KOTOpble MepedyucieHbl BBIIIE) O TOM, Ha KakoM JTare
PacCMOTPEHUsT MYHHUIMIIATBHOM YCIYrM HAaXONUTCA TPEACTaBICHHBIM MM IaKeT
JOKYMEHTOB.

Ecnu undopmanus, nomyyennas B [leHTpe, He ynoBieTBopsieT 3asBUTENS, OH
(un¥ npencTaBUTENb 3asSBUTENS MO JOBEPEHHOCTH, OPOPMIIEHHON B yCTaHOBJIEHHOM
HIOpsJKe) BIpaBe OOPAaTUTHCS B ajipec YIpaBICHHs COLUANBHON 3allUTHl HACEIeHHUS
aAMUHUCTpauuu r.beiaropona:

e B YCTHOH (opMme JH4YHO U 1o TenaedoHy K CleHHaIucTaM HHPOPMALIMOHHO-
KOHCYJIBTaTUBHOIO LIEHTpa IpPH YIPABIEHUH COLMAIBHON 3alllUThl HacelleHHs
anMuHuCTpanuy r. benropona;

e B IIHCHMEHHOM BHJ€ Ha MMs HaualbHUKA YIPABICHUS COLUAIBHON 3aIlUTHL
HaceJeHus aiMUHUCTpanuu r.benropona;

* B YyCTHOH (opMe M Ho TenedoHy K HadaJbHHMKY YIPaBIICHHS COLHATIbHOM
3aIlUTHI HAaceJeHUs aIMUHUCTpaluu T. benropona.

CBemeHHS O MecTe HaxXxOXJAEHUSs U HoMepax Telne(OHOB YIpaBICHHUA
COLHAJIbHON 3aIlUTHI HAaCeNeHUs agMUHUCTpauuu r.benropona u MHPpOPMaUHOHHO-
KOHCYJIBTAaTUBHOIO LEHTpPa NpH YOPaBICHUH COLIMANBHOH 3alllUThl HaceleHHs




5
aqMUHUCTpauuH I. benropoma mnpuBogdrcs B NpuioxeHHH Ne 2 Kk HacroslieMmy
AJIMHHHCTPaTHBHOMY perJIaMeHTy.
2.1.3. Mudopmanud o mopsake INpeJOCTaBICHHUS MyHHLVMIIATBHOM YCIyru
pa3Meliaercs:
® HemocpencTBeHHO B LleHTpe;

® B HH(QOPMAIIOHHO-TEIEKOMMYHHUKAI[MOHHBIX CETAX OOIIEro Moib30BaHus (B
ToM 4uciae Ha HHTepHer-calitax), B CpeAcTBax MaccoBOil HMH@oOpmanuu, Ha
MHQOPMAllMOHHBIX  CTEHJaX, IyTeM  paclpoCTpaHEeHUs  HWHPOPMAaIMOHHBIX
MaTepHaIoB (OpolIrop, OYKJIeTOB, TaMSTOK U T.1.).

2.2. Cpoxu npeoCcTaBIeHUS] MyHULUNIANBHON yCIyTH.

2.2.1. IlpepocTapneHre MyHULUIIATBHON YCIyTH HAYMHAETCS ¢ Mecsla MoJja4u
3asBJIEHUS O €€ HA3HAYEHUU Ha CPOK YCTAHOBJIEHHUS CTAaTyCca MHOTOJETHON CEMBHU.

2.2.2. Ilpouemypa paccMOTpeHHMs JOKyMEHTOB Ha  IIpeloCTaBleHHE
MYHUUUNANIBHON ycmyru (co [AHA TOCTYIUICHHS [OKYMEHTOB /[0 OTHPAaBKU
YBEJOMIICHHUS 3asBUTENIO) HE NOJDKHA NpeBblmars 10 pabodux aHeH mocie NaThl
NOJaud 3asBJICHHS M JOKyMeHTOB. IlpueM HeoOXOOMMBIX MJIi Ha3HAYEHUS
MYHHULMIIAJIIEHON YCIyTd AOKYMEHTOB OCYILIECTBIISIETCS B COOTBETCTBUHM ¢ [lepeunem
JOKYMEHTOB, IPEJOCTAaBICHHBIX MONyYaTelleM MYHUIHUIAIbHOW YCIyTH COIJIACHO
npwioxkeHuro Ne 3 k Hacrosinlemy AJIMUHUCTPaTUBHOMY perjnameHTy. B ciydae
HeoOXOIUMOCTH JIOMONHUTENBHON MPOBEPKU CBENEHWH OKOHYAaTEIbHBIH OTBET O
peJOCTaBIeHUY MYHHUIMIAIEHOW YCIIYTH JA0JDKEH OBITH JaH 3asBUTEIIO HE MO3JHEe
yeM depe3 30 quel nocine qHs ero obpamenus B Llentp.

JlaToii oOpamieHuss 3a MYHHLIUIANBHOM yCAyrodl CUMTaeTcs JAaTa [OJayud
3asBJIICHHUS C [TOJIHBIM [MaKETOM I0KYMEHTOB.

Ilpy wHampaBneHWM HOKYMEHTOB TI0 TO4YTe Jatodl oOpameHus 3a
MYHUUUNAIBHON YCIyrol cyMTaercss Aara, yKa3aHHas Ha I[IOYTOBOM LITEMIIENE
opranuzanuu PenepanbHON OYTOBOH CBSI3U 0 MECTY OTIPABIEHUA JTOKYMEHTOB.

3asBICHUS. PETHCTPHPYIOTCS B KypHaJle perucTpauuu oOpallleHUui rpaxiaH,
HaxoJsIeMcss B KaHuensapuu lleHTpa, KOTOpbI Benercs Ha OyMaxHOM H
9JIEKTPOHHOM HOCUTEJNSX, B TeUEHHE OJHOI0 J(HSA ¢ MOMEHTA IOCTyIIeHus B LieHTp.
[Ipouenypa paccMOTpeHHs JOOKYMEHTOB Ha HPENOCTaBIIEHUE MYHHULUIAIBHON
YyCIIyTH HE MAOKHA mpeBblath 10 paboymx AHEN mocie ATkl perucTpanyiv B
XypHaJIle perucTpaluy oOpalleHHH rpaxaH.

2.2.3. [lomycTuMBIE CPOKH BBLIAYM JOKYMEHTOB, SIBJISIOIIMUXCS Pe3ylbTaTOM
MpeIOCTABICHMS] MyHHUIUIIAIBHOH YCIIYTH.

2.23.1. B cnyvae, ecam pe3ynbTaTOM IpPeNOCTaBIEHHS MYHHIUINAIBHOH
YCIYrd SBISETCS pelIeHHe O [PeJOCTaBI€HUN MYHULUIIANBHON YCIyrd, TO
YBEAOMJIEHHE O IPUHATOM pElIeHUH HalpaBiseTcs 3agBUTENO CIELUATUCTOM
OTJieN1a, OTBETCTBEHHBIM 32 NOATOTOBKY NPOEKTa pellieHus, He nosaHee 10 paboumx
JHEH co IHs NpEenoCTaBICHHS 3asBUTENIEM JNOKYMEHTOB COTJacHO npuioxeHuio Ned
K HacTosilieMy AJIMUHHCTPAaTHBHOMY pEraMeHTy.

2.23.2. B cnydyae NpUHATHA pelIeHUsS o0 OTKaze B MNpPedoCTaBICHHUH
MYHHULUINIAIBHON YCIYI'H, CHELMaIUCT OTAENa, OTBETCTBEHHBIH 3a IIOJTOTOBKY
IpOeKTa pelenus, B TeueHHne 10 pabodynx AHEH co AHA NPENOCTABICHUA 3asBUTENIEM
JIOKYMEHTOB IIUCBMEHHO c00011aeT 06 5TOM 3asiBUTEIIO.
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2.2.3.3. B cnydyae npHHATHA peELIEHHs O NPEKpallleHHMH MPeaoCTaBICHUS
MYHHIUITAIBHOW ~YCIYTH, CHElMATACT OTJAeNa, OTBETCTBEHHBIH 3a IOArOTOBKY
npoekTa peileHus;, B Teyenue 10 pabodux aHed co AHA NpeoCcTaBlIeHHs 3asgBUTENIEM
JOKYMEHTOB IIMCEMEHHO cOO0IIaeT 00 3TOM 3asBUTEIIO.

2.2.3.4. B cimyuae npuHATHA pelleHUs O NPUOCTAHOBICHUH MYHHULUNAILHON
YCIHYTd, CHEeNUATUCT OTAE]a, OTBETCTBEHHBIA 3a MOATOTOBKY IPOEKTa pElIeHUd, B
tedernne 10 pabounx pgHEH co OHSA TPENOCTABICHHUS 3asBUTENEM JOKYMEHTOB
NUCBMEHHO coo01aeT 00 3TOM 3asiBUTEIIO.

2.2.3.5. B cixywyae npuHATHS peUIeHHs O IPOMJIEHHHM MYHHUIHUIAILHOH
YCIYTH, CIELUAIUCT OTAENa, OTBETCTBEHHBIH 3a IOATOTOBKY IPOEKTa PCIICHUs, B
teueHre 10 paGodux nHell co OHS NPENOCTABICHUS 3aABUTENIEM JTOKYMEHTOB
MUCHbMEHHO co00IIaeT 00 3TOM 3asiBUTEIO.

2.2.4. MakcuMaJIbHOe BpeMs OXKHJaHHS B OUEpEeAU NpH Nojaye NOKYMEHTOB
Ha NMpeloCTaBlIeHue MYHULIUNATBHON YCIyTH WM IS ITOJNyYEeHHMsS KOHCYIbTAlluK He
JOJKHO TIpeBbnaTth 10 MUHYT.

3agBUTENI0O MO0  €ro  JKEeJIAaHHIO  NPEJOCTABIAETCA  BO3MOXHOCTh
IpeABapUTEIbHON 3aMUCH Ul MPENOCTaBICHHS JOKYMEHTOB Ha IIOJIyYeHHE
MYHHUMUIATBHOH yeayru. [IpeaBapuTenbHas 3aUCh MOXKET OCYLIECTBIIATHCA KakK IIPH
JIMYHOM OOpallleHUH 3asBUTENIEeH, TaK U [0 TeJIE(POHY.

[Tpu mpegBapuTEBbHON 3amucd 3asABUTENL COOOIIAeT CBOM MEPCOHANBHBIE
IaHHEBIE, )KellaeMoe BpeMs IIPeJICTABJCHUs NOKYMEHTOB. IIpenBapurenbHas 3amuch
OCYILECTBIISICTCS CIIELIMAINCTOM, OTBETCTBEHHBIM 3a IIpHeM IOKYMEHTOB, IyTEM
BHECeHUs MHGOPMALMK B XXypHaJ IpeJBapUTEIbHOM 3allMCH, KOTOPHIM BENETCA Ha
3NIEKTPOHHOM HOCHTelNle. 3asBUTENIb MOJXKET 3allucarhbcsi Ha IPHEM, TO3BOHUB IIO
aroboMy u3 TenehOHOB OTHeNa, NPENOCTABIAIOUIEr0 MyHUUMIIANBHYIO YCIyry, B
YCTQHOBJICHHOM  TIOpsAKe 3asBUTENI0 cooOmaercs BpeMs  IpeACTaBiIeHUS
OOKYMEHTOB H HOMep KabuHera Al NpHeMa IOKYMEHTOB, B KOTOPBIH CJleayeT
o0paTuThCs.

MakcuManpHOe  BpeMsi  OXUIAHHS IIpU  1oJadye  JOKYMEHTOB [0
[IpeJBapUTENHLHON 3allUCH He JO/HKHO MpEBHIIIATh 5 MUHYT C MOMEHTAa BPEMEHH,
YKa3aHHOI'O B XXypHAJIE TPEABAPUTEIIBHOM 3aIIUCH.

IIpy nHCEMEHHOM KOHCYJITUPOBAHWM OTBET HAMpPAaBISAETCS 3asABUTENIO B
TedeHne 30-TU KaneHIapHbIX AHEH cO QHS MOCTYIUIEHNS 00paleHus.

WudpopmupoBaHue 3asBUTENsT O MOPSAKE MPEIOCTABICHUS MYHHUIMIIAILHOM
YCIIyTH IIOCPEICTBOM Tele(pOHHOH CBSI3M HE JOJDKHO MpeBhImaTh 10 MUHYT.

2.3. OcHOBaHMSIMH AJisl OTKa3a B NPEJOCTaBI€HNH MYHHLMITIAILHOW YCIyTH
SBIISIFOTCS:

® HECOOTBETCTBUE NOKYMEHTOB TPEOOBAaHHUAM 3aKOHOATENbCTBA,;
NPEJOCTaBIECHUE TOKYMEHTOB HE B IIOJIHOM O0BEME;

OTCYTCTBHE PEIHCTPALIMHU [0 MECTY JKUTENbCTBA B I'. benropone;
oOpallieHHe 3asBUTENS B HENMPUEMHBIE Yachl U JHH;
oOpalleHre 3asBUTelIs B HETPE3BOM BUIIE;

e oOpallleHHe 3a Ha3HAYeHHEM MYHULMIAIBHON YCIIYTH JIMIa, HE BXOILAILETO
B IIEPEYCHB JINILI, HMEIOIIHX [IPAaBO Ha YKA3aHHYIO MYHUIUIAIBHYIO YCIIYTY.

2.4. OcHOBaHUAMH IS IPEKPAIleHAA MYHUIUTATBHOH YCIIYTH ABIAIOTCH:
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® CHSTHE C PErHCTPALIMOHHOIO y4yeTa 10 MECTY JXKUTENbCTBA B I'. benropore;

® MpHU3HAHWA I'paXkJaH B YCTAHOBJIEHHOM IOPSIKE YMEPLIUMH HIIA O€3BECTHO
OTCYTCTBYIOLLIUMHY,

® U3MEHEHHEe 3aKOHOATeNIbCTBa, YCTAHOBHUBIIETO MYHULMIIAIBHYIO YCIYTY;

e B ClIy4ae yTpaThl IpaXXIaHWHOM JIbI'OTHOTO CTaTyca.

BrlluiaTa MyHUUIMNANTBHOH YCIYTY MpeKpalaercs ¢ epBOro 4ucia Mecsuna,
CIIEYIOIIETro 3a MecsIeM, B KOTOpOM HaCTYINUIN YKa3aHHbIe 00CTOSTENbCTBA.

2.5. OcHOBaHUSAMH ISl IPHOCTAHOBJICHUS IPENOCTABICHUSI MyHUUUNAIbLHON
YCIIyTH.

o He IpenocCTaBlieHHe crnpaBKd o0 yuebe Ha neTel, oOydwarolxcs B
YUPEKAEHUSX BBICIIETO MM CPEIHETO NMPodheCCHOHANBHOTO 00pa3oBaHus MO0 OYHOM
dopme o0yueHus (10 TOCTHXKEeHHUs Bo3pacTa 23 Jer).

2.6. OCHOBaHUSAMH ISl NPOJIEHUS NPeNOCTaBIEHUs MyHULIUIIAIBHON YCIIyTH.

o NpeaoCTaBlIeHHue CrpaBku 00 yuebe U3 y4eOHBIX yYpexACHUH BBICHIETO
WK CpeIHero MpoheCCHOHANBHOro 00pa3oBaHus 10 o4HOU (popme neteit crapiue 18
JIeT.

2.7. TpeboBaHus K MECTaM MpeI0CTABICHUS MyHUIMNAJIBHON YCIIyTH.

2.7.1. TpeGoBaHus K pasMemeHu0o ¥ odopmieHuro nomeieHust Llentpa,
IPENOCTABISIOIEr0 MyHULUIIANIBHYIO YCIIYTY:

® IIpH NPOCKTHPOBAHHH U CTPOHUTEJLCTBE WIM BBIOOpE 34aHUS (CTPOEHHS), B
KOTOPOM IUTaHUPYETCS pacroioXKeHue LeHnTpa, IIpeI0CTaBIISIOIIETO
MYHAUUNAIBHYIO  YCIIYTY, HOJDKHA YYHTHIBAThCA MELIEXOAHas IOCTYIHOCTh OT
OCTaHOBOK OOILIECTBEHHOr0 TPAHCIIOPTA;

® MyTh OT OCTAHOBOK OOIIECTBEHHOro TpaHcropTa Ao LleHTpa nomxkeH ObITH
000pyIOBaH COOTBETCTBYIOIIMMH HH(GOPMALIMOHHBIMU yKa3aTeIAMHU;

® [IpUeM 3asBUTEJIEH OCYIECTBISETCS B CIELHUANIBHO BBIIEICHHBIX IS 3THX
1esiel moMeIeHusX (MPUCYTCTBEHHBIX MECTax);

e i ymoOCTBa 3asBUTeNEH TNPUCYTCTBEHHBIE MeCTa pPEeKOMEHIyeTCs
pa3MelaTh Ha HIDKHHUX 3TaXKax 3[JaHus (CTpOeHUs);

® IPUCYTCTBEHHBIE MECTa BKJIFOYAIOT MECTa JIs OXKUIAHUsl, UHPOPMHUPOBAHUS
Y [IpUeMa 3asiBUTEIIEH;

® B IIPUCYTCTBEHHBIX MECTaX pa3MelIaloTCs CTEeHIbl ¢ UH(pOpMauuend s
3asiBUTENECH;

e y BXOJla B Ka)kJ10€ U3 IIOMEILEHNH pa3MeIaeTcsi BhIBECKa ¢ HAMMEHOBAaHUEM
HOMellleHHs (3aJ1 OKUIaHUs, IpUeMa JOKYMEeHTOB H T.1.);

® IIOMEIICHUSA IlenTpa JOJKHBI COOTBETCTBOBATh CaHUTapHO-
SMHIAEMHOJIOTUYECKUM IPaBUIaM ¥ HOPMAaTHBaM;

® HaJIWYHE JOCTYMHBIX MECT OOIIero Mojib30BaHus (TyaaeToB).

2.7.2. TpeGoBaHMs K MECTaM IS OXKUIAHUS.

Mecta OXUJaHHuA HaXoaATCs B XoJuie HUIIn HHOM CIICHHHAJIBHO
HpHCHOCO6J’ICHHOM IIOMCIICHHUH.

Mecta oxXumaHHus COOTBETCTBYIOT KOM(OPTHBIM YCIOBHUSM JUIsl 3asiBUTeNed U
OIITUMAJIBHBIM YCJIOBHUSIM pa60TBI CrIeuIaJInCTOB.

Mecta oxupgaHus B ouepeAd OOOpYNOBAaHbl CTYJIbSIMH (KpECEIbHBIMH
CeKUMAMM) U (MIK) CKaMbsiMH. KOJHM4ECTBO MECT OXHIaHHUS ONpEeIeseTcs, UCX0 s
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13 QAKTHYECKON HArpy3Kd M BO3MOXHOCTEH JUIS MX pasMelLIeHUS B 30aHHHU, HO HE
MOJKET COCTaBIATh MEHee 2 MECT Ha KaXKA0T0 CIIeLIHATTUCTA, BeIyILEro IPHEM.

Mectra a1 opopmiieHHS HOKYMEHTOB OOOPYAYIOTCS CTYJBSMH, CTOJAMH
(cTo¥ikamu) u obecrieyuBaloTCs 0oOpaslaMH 3allOJHEHHsS JOKYMEHTOB, OlaHKaMM
3asBJICHUH U MMCbMEHHBIMU PHHAIIEKHOCTIMHU.

Jst co3nanus KOMGMOPTHRIX YCIOBUH OXHUAAHMS Ha cTonax (cToikax) s
IMCbMa MOTYT pa3MeIlaThCsi ra3eThl, KYpHalbl, MedaTHas HpOAYKLMs (OpOIIopHI,
OyKJIETBI) IO BOPOCAM IPeJOCTaBIEHNS MyHULUITAIBHON YCITYTH.

JUist ynopsiiodeHus NpueMa rpaXiaH MOXeT OBITh HCIONb30BaHa CUCTEMa
«DJIEKTPOHHAS OYepeiby.

B oatom cnydae npu Bxome B 30HY OOCITYXMBAaHUS YCTAHABIUBAETCS
HOMEDKOBBIH arnapar. Pabodne kaOUHETHI CIEIUATNCTOB, OTBETCTBEHHBIX 32 IIPHEM
JOKYMEHTOB, OCHAIIAIOTCA Tabmo, a paboune MecTa - MyJNbTaMU BbI30BA 3asBUTENEH.
B 30He ounaHus yCTaHaBJIMBAIOTCS IJIABHBIE Ta0JIO CUCTEMBI.

IMomoiins kK HOMEpPKOBOMY ammapaTy, pakJIaHWH BbIOMpaeT Ha CEHCOPHOM
3KpaHe HYXHYIO eMy YCIyry, anmnapar BbLIaeT eMy TaJlOH, Ha KOTOpOM HalleyaTaH
HOMED O4Yepen 3asiBUTENS.

CrenuandcT, OTBETCTBEHHBIH 3a IpUeM JOKYMEHTOB, 3aKOHYUBLIMN paboTy ¢
OYepeHBIM rpaXXJaHUHOM, HAXKMMaeT KHOTKY "Bb13oB" Ha nmynpTe Bei3oBa. Ha Tabno
BBICBEYHBAETCS] HOMEP CJIEAYIOIIET0 3asBUTENS.

I'paxnaHuH, OXHWIAIOMUN CBOel odepend, BUIUT Ha IJIaBHOM Tabjio HOMED
cBOCH ouepenu, HoMep KaOHMHETa, Ky/a eMy clieyeT MOJOUTH. 3asBUTEIb HOAXOUT
K KabuHeTy, 0003HAYEHHOMY Ha TIJIAaBHOM Ta0llo, U IOJy4yaeT BOCTPeOOBAHHYIO
yCIIyTYy.

2.7.3. TpeboBanus Kk 0opMIIEHHIO BXOAA B 31aHUE.

IlentpansHblil BX0J B 3MaHue LleHTpa 1omKeH ObITH 000py10BaH MaHIyCOoM,
yaOOHBIM JUTs BbE3l1a B 3[[aHUE KOJISACOK C AeThMU M WHBAJIUAHBIX KpEcen, a Tak XKe
BBIBECKOH, coziepiKallieil cienyronryto nHpOopMaLtIo:

® HalMEHOBaHHE;

® MECTO HaXOXICHHUS,

® pEXUM paboTh;

¢ TenedOHHBI HOMEp AT CIIPaBOK.

2.7.4. TpeGoBaHus K MecTaM IpueMa 3asiBUTeNEH.

B LlenTpe BBIAEISAIOTCS NOMELLEHUS 11 TIpUeMa 3asiBUTETIEN.

I1px HaXOXIEHUHU ABYX CIEIHAIHNCTOB, BEYIIUX IIPUEM B OJHOM MOMELICHHH,
PEKOMEHIYEeTCs, YTOOB! padodyee MeCTO KaXKOro ObUIO OT/AEICHO IIeperopoKamMH.

KabOuHeTs! NpueMa 3asBHUTEIEH NOMKHBI OBbITH 00OpYZOBaHBI BBIBECKAMH C
yKa3aHUEM:

® HOMepa KabHHeTa;

e daMuIKMU, UMEHY, OTIECTBA W NOHKHOCTH CIIeLIMATTUCTA, OCYLIECTBISIOLIETO
IpUEM;

e BpeMeHU IepephiBa Ha 00es.

PabGoyee MecTo cmenuanucta AODKHO OBITH OOOPYAOBaHO NEPCOHAIBHBIM
KOMIIBIOTEPOM ¢ BO3MOXKHOCTBIO I0CTYIIA K HEOOX0AUMBIM HH(OPMAIMOHHBIM 0a3aM
JNaHHBIX U [1eYaTaloueMy YCTPOUCTRY.
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CrieUaTUCThl, OCYLIECTRIIOIHE NPHeM, 06eCTIeYMBAIOTCS JIMYHBIMY U (WJIH)
HACTOJBHBIMU UAEHTU(UKAUUOHHBIMH KaPTOUYKAMHU.

Mecta s mpuema 3asBuTeneit 0oO0OPYAYIOTCS CTYIbSIMH U CTOJNAMM JJid
BO3MOXXHOCTH OQOPMIIEHUS JOKYMEHTOB.

B uensx obecrnedyeHus KOH(UICHUUAIBHOCTH CBEAEHHH OTHOBPEMEHHOE
KOHCYJILTHpOBaHMe U (MIK) TIpHeM ABYX U Oonee NoceTUuTeNe OMHAM CIeLHAMCTOM
He JO0IYyCKaeTCH.

2.7.5. TpeboBanus K MecTaM ajist “HGOPMUPOBaHMS, TIONyIeHHs: HHGOPMALIUK
¥ 3aM0JHEHNsI HEOOXOAUMBIX JOKYMEHTOB.

MecTa HHQOPMHPOBAHHUS, NIPEAHA3HAYECHHbIE U1 O3HAKOMIIEHHS 3asBHUTENEH C
MH(QOPMALOHHBIMM MaTepHalaMy, PAcToJaraloTCs B HEMOCPEICTBEHHON OIM30CTH
OT CeKTOpa OXHJaHUs U 000pyAyIOTCS:

® BU3YAJIbHOMU, TEKCTOBOU HHpopMaLue, pasMelaeMou Ha
HHPOPMALIMOHHBIX CTEHIAX;

® CTyIBSMM M CTOJaMu (CTOHMKaMH) JUId BO3MOXHOCTH O(GOpMIEHHS
JOKYMEHTOB.

B cexrope ans WHGOOPMHPOBAHHS MOXET OBITH YCTAHOBJIEH KOMITBIOTEpP CO
CIIpaBOYHO-MH(OPMALMOHHEIMY cHcTeMaMy. KoMIproTep, NpelHa3sHaYeHHBIA I
HCIIONIb30BaHMS TPaXKIaHaMH, He IODKEH OBITh NOAKIIOYEH K JIOKaIbHOW CETH
IlenTpa.

2.7.6. TpebGoBauus K oOpraHusaluy TeneGOHHOIO B3AUMOJEHCTBHI C
MOJTy4aTeAIMH MYHHLUIATHHON YCIIyTH.

[onyyareny MyHUIIUNIANBEHON YCIYTH TOJDKHBI UMETh BO3MOXKHOCTD IIOJIyYUTh
10 TenedoHy HeoOXO0auMYI0 HH(OpMAITHIO OBICTPO 1 KOM(OPTHO.

Ilpr KOHCYNBETHPOBAaHUHU MO TeAEPOHY AOKHOCTHOE JHLO AOMKHO HAa3BaTh
CBOIO (paMHIIUIO, WMS, OTYECTBO W 3aHUMAEMYI0 JOJDKHOCTb, HAMMEHOBAHHUE
CTPYKTYPHOIO IOApa3JiesieHUsl, B KOTOpoe OOpaTHJIOCh 3aMHTEePecOBaHHOE JHMLIO,
IIPOM3HECTH CJIOBO «3IpaBCTBYHTe», Jajee AOOpOKenaTrenbHO, BHUMATEIHLHO
BBIC/IyIIaTh, YTOYHHB BCE€ TpPeOOBaHUS, MOXEJaHUs, XAIOObBI W T.X., NPOBECTH
IeJIOBOM, COIEpXXaTelNbHBI M KOHCTPYKTUBHBIH pa3roBop. B BexiuBoii dopme
YeTKO ¥ MOoApoOHO NpouH(OPMHPOBAaTh OOPATUBIIETOCS MO HHTEPECYIOMUM
BOIIPOCaM.

ITo pesynpratam Gecennl ¢ 3asBuTeneM obpaTuBIuMcs B LIeHTp cnenmanucrt
3aIOJIHACT YYETHBIH OHCT Mo pabore ¢ oOpalleHHMsIMH TrpacaaH, aubo nenaer

OTMETKY B JKypHajie yyeTa 3asBIICHUHA ¥ pelleHHH O Ha3HAYEHUU U JIOCTaBKE
MYHHMIMITAUIBHOR YCITyTH.

3. AAMHHHCTPaTHBHbIE NPOLEAYPhI NPEIOCTABIEHHS
MYHMIUNAJILHOH yCJayra
3.1. Ornucanue MMOCJIENOBATEIBHOCTH MPOXOXKACHUS IpoLeaypBI
PEIOCTABJICHUsT MYHHULMIIAIILHONM YCIYrM IIPpUBEJEHO B CXEMe COrJacHo
NPUIOXKEHUIO Ne 5 K HacToseMy A IMIHHUCTPaTUBHOMY PErjlaMeHTy.
3.2. Ilpuem, o6paboTka M pErHCTpallds JOKYMEHTOB [N HpeNoCTaBICHHS
MYHHUUOAIBHON YCIYTH OT 3asiBUTEJIS.
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3.2.1. 3asBuTens MNpeACTaBISET 3asBICHHME CO BCEMH HEOOXOAUMBIMH
JOKYMEHTaMH Ui Ha3HAUYCHUsS MyHHUIMNANBHOW YCIIyTH MIOOBIM W3 IpHBEIEHHBIX
HIXKeE cr1oco00B:

- JmuHo B IleHTp mim B HHOOPMALMOHHO-KOHCYJIBTATHBHBIH ITYHKT
«I'puneBkay;

- IIOYTOBBIM OTIIpaBiieHUeM B ajpec LleHTpa ¢ mpunoxeHneM 3aBepeHHBIX B
YCTaHOBJIEHHOM IIOpsiIKe (HOTapHaIbHO) KOIHI JOKYMEHTOB;

- 4Yepe3 IMpEICTaBUTENs 3asgBUTENs 10 JOBEPEHHOCTH, oOQopMieHOi B
yCTaHOBJIEHHOM ITOpsIIKE.

3.2.2. Ilpu nepBudHOM oOpamenun B LleHTp 3asBUTENb 00sI3aH MMOMITKCATE
COrlacHe CyOBbeKTa MEepCOHANBHBIX AAHHBIX Ha 00pabOTKYy CBOHMX MEPCOHANBHBIX
JAaHHBIX COIJIaCHO OO0paslly, yKa3aHHOMY B TNPHIOXKEHHH Ne 6 K HacTosIEMY
AJZIMAHUCTPAaTUBHOMY PerjiaMeHTy.

3.2.3. OcHoBaHueM i1 Hayaja IpelOoCTaBIeHHs MYHHUUNAIBHOH YCIIyru
ABNIsAeTCS OoOpallleHue 3asBUTENs MYyHULMIANLHOH yciayr B LleHTp ¢ makerom
JIOKYMEHTOB, IIPEJOCTABJIEHHBIX B YCTAHOBIIEHHOM IOPSAJIKE.

3.2.4. CoeumanudcT  OTHeNa, OTBETCTBEHHBIH 3a MPHUEM JOKYMEHTOB U
(GOopMHUPOBaHHE JIMYHOTO Jejla IOJydaresd, MpoBepseT MOATHMHHOCTL U MOJHOTY
IPEAOCTaBIEHHOIO 3asBUTENEM I1aKeTa JOKYMEHTOB, IIPaBUIIBHOCTh UX COCTABICHHUS
U HENPOTUBOPEYUBOCTh COJEPXKALMXCH B HUX cBeleHuH. Creuuanucr otnena,
OTBETCTBEHHBIN 3a TNpPUEM JOKYMEHTOB M (OpMHUpOBaHME JIMYHOrO Jeiia
NOJy4daTeNns, U3ydaeT Kax bl peCTaBIeHHBI JOKYMEHT 10 OTAENBHOCTH, a 3aTeM
CPaBHUBAET CBEJICHUS, COAEpIKaIluecs B pa3HbIX AOKyMeHTaX. KputepueM NMONHOTHI
nakKeTa JOKYMEHTOB SBJISIETCS NpeCTaBleH’e BCEX JOKYMEHTOB, IPeAyCMOTPEHHBIX
npuwiioxerneM Ne 3 k HacTosIeMy AIMUHUCTPATUBHOMY perjlaMeHTy.

Ilpy Hanuyuy COMHEHHH B IOJUIMHHOCTH JOKYMEHTOB, BBISBJIEHHWM OHIMOOK
n100 HECOOTBETCTBHH B CBEAEHUAX, COIEPXKALIMXCS B NOKYMEHTaX, CIELHaJuCT
oTAena coobuaer 06 3TOM 3asABUTENIO, a TAK)KE COCTaBIseT MaMATKY, B KOTOPYIO
BHOCHT CITMCOK HEOCTAIOIUX JOKYMEHTOB, & UMEHHO:

1) NOKyMEHTBI, KOTOpBIE 3asBUTENI0 HEOOXOAMMO IIPEeJOCTABUTH B3aMeH
collepKalluX OUINOKY;

2) [ONOJHUTENbHBIE TONTBEPXAAIOLUIME JOKYMEHTBl IIpH  BBISBICHUU
HECOOTBETCTBUSA B CBEJCHUAX, COAEPXKAUUXCA B JOKYMEHTaX, MpEACTaBICHHBIX
3asBUTEIIEM.

MaxcruManbHas ATUTEIbHOCTD BHIIIOTHEHNs AeACTBUSA COCTABIISET 5 MUHYT.

3.2.5. Ecnmi B maMATKY HeJOCTAIOIIHUX TOKYMEHTOB Obljla BHECEHa XOTs Obl
OJHa 3allUCh, CIENHATUCT OTHAeNa, OTBETCTBEHHBIA 3a NpHEM OOKYMEHTOB M
¢opMHUpOBaHHE JIMYHOIO Je€a IMoJydaTelns, cooOuiaeT 3asBUTENI0 00 OTKase B
NPEIOCTaBI€HUH MYHULUNAIBHON YCIYrH B CBSA3M C HENOJHOTOH JOKYMEHTOB.
Crnenuanuct othena, OTBETCTBEHHBIH 3a IMpHEM JOKYMEHTOB M (OPMHUpOBaHHUE
JAYHOIO Jejla IIoJlyyaTessi, BO3BpallaeT 3asBUTENI0 BCE IPEACTaBICHHBIE
IOKYMEHTBl U IepefaeT eMy 3aroJHEHHYIO MaMATKy (peruCTpUpyeTcs B XypHale
ydeTa 3asBJICHAN U pellleHN# 0 Ha3HAaYeHHH U JIOCTaBKE MYHULIUNIAJIBHON YCIIYTH).

MaxkcuManpHast ATUTENBHOCTD BBITOTHEHUs NEHCTBUN COCTABIAET 5 MUHYT.

3.2.6. IIpu npenocTaBieHHM NOJHOTO MaKeTa JOKYMEHTOB CIIEHAIUCT OTAeNa,
OTBETCTBECHHBIN 32 MPUeM JOKYMEHTOB ¥ (HOPMUpOBAHKME JTHYHOTO A€ia MOaydaTels,
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B Clly4ae HEOOXONMMOCTH BBINOJHSAET KOMMPOBAHHE IOJJTHHHMKOB JOKYMEHTOB,
Ope[CTaBAeHHBIX = 3asBUTeNeM. He BBINONHAETCS KONMPOBaHHE IOKYMEHTOB,
NpeJHa3HaYeHHBIX Ul OJHOKpaTHOro IpeabsBieHUs. [lomydeHHble KoOmUH
JOKYMEHTOB 3aBEpAIOTCS  IOANMCHIO CIIeNUaUCTa OTHENa, OTBETCTBEHHOTO 3a
IpUEM JTOKYMEHTOB U (POPMHUPOBAHKE JIMYHOTO JIeNa MoJydaTens, ¢ pacidppoBKoi
IOJIHUCH U YKa3aHHUeM JaThl preMa JOKYMEHTOB.

Crneuunanuct oTiena, OTBETCTBEHHEIH 3a PUEM TOKYMEHTOB U (OPMHUPOBaHHUE
JUYHOIO JeJjla MOJaydaress, BO3BpallacT 3asBUTENI0 MNONJIUHHUKU AOKYMEHTOB, C
KOTOpPBIX ObLTa CHSTA KOMHUS.

MaxkcumanbHas AMTENBHOCTD BBIIOJIHEHNS NEUCTBUS COCTABAseT 1S MUHYT.

3.2.7. Crneuwanuct oTAeJa, OTBETCTBEHHbIA 3a IpHeM JOKYMEHTOB U
dbopMUpOBaHWE NHYHOrO Jejia MoJydarens, IpeAjaraeT 3asBUTENIO 3aNOJHUTDH
3asBJICHHE HAa IPEAOCTABJICHHE MYHHULHUIIANBHOW YCIYrH COIVIACHO TNPUJIOKEHHUIO
Ne 7 k nHacrosmeMmMy AIMHUHUCTPAaTHBHOMY perjaMeHTy, OKa3blBaeT IIOMOINb B
3aIlONIHEHHUH.

MaxkcumanbeHas ITUTEeNbHOCTD BBIIIOJHEHUS IEUCTBUS COCTaBIsAET 15 MUHYT.

3.2.8. Cneumanuct oOTAeNa, OTBETCTBEHHBIA 3a MpUeM JOKYyMEHTOB H
(GopMHpOBaHUE JUYHOTO Jeja MOoJy4aress, PeTUCTPUPYET 3asBI€HUE B XKypHaie
ydyeTa 3asgBJICHUNA U PEIICHUN O HAa3HAYEHUM U JOCTaBKE MYHHULMIIAIBHOM YCIYTH,
KOTOPBIN HAXOMUTCA y CIICLUATHCTA.

MaxkcumanbHas JIUTEI-HOCTD BBIITOTHEHUS JeUCTBUSA COCTABISIET S MUHYT.

3.2.9. Choemuamuct oOTHena, OTBETCTBEHHBIM 3a IpUEM JIOKYMEHTOB U
¢dbopMHUpOBaHHe JIMYHOTO Jiejia NOoy4daressi, BbLIaeT 3asBUTEIIO PACIUCKY O IpUeMe
JIOKYMEHTOB B YCTAHOBJIEHHOM IOPSIIKE COTJIACHO NMpHIIoXKeHHUIo Ne 8 Kk HacTosemy
AJZIMUHHCTPaTUBHOMY perjIaMeHTYy.

B noxareBepXAeHHH O TMONYYEHHMM paclUCKA O MPHHATHH JOKYMEHTOB
CNENHUAUCTOM OTJEea, OTBETCTBEHHBIM 3a NpHUEM IOKYMEHTOB U (GOpMHpOBaHHE
JUYHOrO Jiefa ToJydyarelsisd, TrpaXIaHWH B 3asABIEHUM Ha  [PENOCTaBIEHHUE
MYHUIUINATBHOMW YCITYTH PACIIUCHIBAETCS B MOJYyUY€HUHM PACIIUCKH (CTaBUT MOAIUCH C
pacimpoBKOH U AaTy).

MakcumanpHass JJIMTENBHOCTH  BBIIOJIHEHHWS  JEUCTBUS  CHELMAIHUCTOM
COCTaBJISIET 5 MUHYT.

3.2.10. CnemuanucT oOTAeNna, OTBETCTBEHHBIA 3a IpUEM JOKYMEHTOB H
GbOpMHpOBaHUE JIMYHOTO [ella MOoJydareis, OCYIIeCTBJIAEeT BBOA HeoOXoauMoil
uHpopMmanmu B nporpammuslid komruieke «ACITHET», ucnonesyemeiii LleHTpowm,
OCYIIECTBISIONINM NPEIOCTABICHHE MyHULUIIAIEHON YCIIYyTH.

3.2.11. ChoemuandcT OTHeda, OTBETCTBEHHBIM 32 IpUEM JOKYMEHTOB W
dbopMHUpOBaHHE JIMYHOIO Jeja IMOJIydarelis, HalpaBisgeT JOKYMEHTHI IOJy4ares
MYHHIUIIAIBHOH YCIYTH CHEeLUalIuCTy OTHAea, OTBETCTBEHHOMY 3a IOATOTOBKY
IpOeKTa pellleHHs O NPeAOCTaBlIeHHH (OTKa3e, NpeKpallleHUH, IPUOCTAHOBIEHUH
aub0  MpOIEHHM) MYHHIMNAIBHOW  yCIyrH  (Jajnee-cHelMalIMCT  OTHeNa,
OTBETCTBEHHBI! 33 MOATOTOBKY IIPOEKTa PEIICHHUS).

3.2.12. Cneumanuct OTHela, OTBETCTBEHHBIH 3a IIOArOTOBKY IpOeKTa
pelleHys], TOTOBUT IPOEKT pAcHOpsDKEHHs O Ha3HA4YC€HUH (OTKase, NpeKpallieHHH,
IPUOCTAHOBJIEHHH  JMOO  MPOJJICHWH) MYHHIMIIAJBHOM  YCIYI'H  COITacHo
npunoxenyio Ne 9 k HacTosieMy A IMUHHCTPATUBHOMY PETTIAMEHTY.
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3.2.13. Tlocne npoBepKH TMPaBUIBHOCTH Ha3HAYeHHS IPEIOCTaBIIEMON
MyHHLMIIAIBHON ~ ycnyrd  (OTKasa, MpeKpallleHus, [PUOCTAHOBJIEHUS  JHOO
TMPOJUIEHHUS]) MYHMLMIAIBHOM YCIAyTH CIENHANMCT OTHeNla, OTBETCTBEHHBIA 3a
IOArOTOBKY IMPOEKTa pPELISeHHs, BU3IUPYET pacrlopsHKeHUEe O HasHayeHWH (OoTKasze,
IpeKpallleHuH, MPUOCTAHOBICHUH NHOO MPOJUICHWHM) MYyHHIUNAJIBLHON yClIyrw H
HanpaBlsgeT JOKyMEHThl CIEHHATUCTY OTAeNa, OTBETCTBEHHOMY 3a 3KCIEPTH3Y
JOKYMEHTOB.

Cpok BBINONHEHUS aAMUHUCTPATUBHOH IMPOLEAYpPHI IO IOArOTOBKE IPOEKTa
pEelIeHHss O TMpefocTaBleHUN (OTKase, IpPEeKpalleHUU, NPUOCTAHOBJIEHUH JHOO
IPOANICHUH ) MyHUIIMITAJIBHOM yCIIyru cocTapiseT 20 MUHYT.

3.3.  Dkcnepru3a JOKYMEHTOB ITOJIy4YaTelisi MyHUIUIAIBHON YCIyTH.

3.3.1. Okcmeptu3a [JOKYMEHTOB TIIONy4aTels MYHHUIMIAIBHOH YCIyrd
BKIIIOYaeT B ceOs INpoBepKy IMpaBa Ioidydarens Ha MpefocTaBieHHe (O0TKas,
IpeKpalieHye, MPUOCTaHOBIeHHe JUOO0 NpoJUIeHHEe) MYHHMUWNAIBHOM yclnyru Ha
OCHOBaHUU IIPEICTABIEHHBIX JOKYMEHTOB.

3.3.2. Cneuuanuct oTAena, OTBETCTBEHHBIN 3a DKCIePTU3Y, BUBHPYET (CTaBUT
BTOPYIO IOJIHUCH C paclU(pOBKOI) paclopsiKeHHE O IpenocTaBleHUH (OTKase,
NPEKpaIleHUH, NPUOCTAHOBIECHUU JIHOO MNPOJJIEHUHM) MyHUUHMIAIBHOH YCIYyTH U
epelaeT  HayalbHUKY  OTAeNa, OTBETCTBEHHOMY  3a  IIPEelOCTaBleHHUE
MyHULUNAIBHON ycinyru B LienTpe.

Cpok BBINIOJIHEHUS aIMUHHCTPATHBHON MpOLEAypPhl 3KCIEPTU3b! JOKYMEHTOB,
coJlepKalluXcs B INYHOM JIeJie ToJTyqaTessi MyHUIIUIAJbHOM yCIIyTH, cocTapiseT 15
MUHYT.

3.4. [lpunatue pemieHUs O MpeNocTaBleHUU (OTKaze B  IPENOCTABIICHHH)
MYHULUIAIBHON YCIIyTH.

3.4.1. Pemenue o0 TpenocTaBieHHMH (OTKa3ze B  IPeJOCTaBIEHUH)
MYHHULMIIAIBHON YCIIYTH INPUHMMAeTCs HAuyajJbHUKOM OTAENa, OTBETCTBEHHBIM 3a
IpeJoCTaBIeHHe MYyHHIMIIAIBHOM yciryry B LleHTpe.

34.2. PemieHue O TIPENOCTAaBICHUM MYHMIMNAIBHON YCIyrd uMeer
YCTaHOBJICHHYIO (OpMY paclopsoKeHHS O Ha3HAYeHMM MYHULUIAIBHOW YCIyrH,
COOTBETCTBYIOUIYIO IPOrpaMMHOMY OO€CHeYeHHIo, HCcnoab3yemMoMy lleHTpom,
OCYILECTBJIAIOIIMM IIPEIOCTaBICHUE MYHULIUIIAIILHON YCIIYTH.

3.4.3. Pemenne 00 oTkaze B IMpPeAOCTaBICHHMM MYHHUIMNAIBHOH YyCIyru
IPUHMMAETCSi HAYaJbHMKOM  OTHeJia, OTBETCTBEHHBIM 32 MpeAoCTaBieHue
MYHUIUINAIBHON yciayru B LleHTpe, nmpy HalNW4YUW OCHOBAHUM, YKa3aHHBIX B IIyHKTE
2.3.12.4. nacrosero AAMHUHUCTPAaTUBHOIO perylaMeHTa.

3.4.4. Pemenuve 06 oTkaze opopMisercs N0 yCTAHOBIEHHON QopMe COracHO
npuitoxxeHHo Ne 10 k HacTosimeMy AMUHHUCTPaTUBHOMY PETJIaMEHTY.

3.4.5. Pemenne 006 oOTKa3e B TPENOCTaBICHMM MYHHIMNAIBHOH YCIyru
3allofHsAeTCs B 2-X JK3eMIUISIpax, OAMH M3 KOTOPBIX XPaHUTCS B JHUYHOM Jelie
3agBuTeNs B LIeHTpe, BTOopoii HanpaBiIseTcs 3asBUTEIO.

B ciyvae, ecnn Ha 3asBUTeNns paHee He OBLIO 3aBei€HO JUYHOE [eN0, TO
pelieHre 06 OTKaze JOJKHO OBITH MOJIIUTO B MAKy C MEPEeNHCcKOH ¢ rpaxnaHamy,
nu0o B NalKy ¢ 0TKa3aMH B NIPEOCTaBIEHUH MyHULUIIAJIBHON YCIYTH.
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3.4.6. YBenoMiieHue o0 oTKasze B IPEAOCTaBIEHUHW MYHHIIMITAIBHON YCIyru
HalpaBJIseTCA 3asBUTEN0 B NICHbMEeHHON (opMe He no3nHee, yeM uepe3 10 pabounx
IHEH cO JHS NPeIOCTaBICHHS 3asBUTENIEM JOKYMEHTOB.

B cnydae npunATHA peileHns 00 OTKa3e B MPeNOCTaBICHHM MYHUIHUNAILHOMN
YCIyTH OPUIMHAJBlI JAOKYMEHTOB BO3BpAllalOTCs 3asiBUTENIO. B 3TOM cliydae
CIHCLMAIMCT OTAENa,  OTBETCTBEHHbIM 3a MONrOTOBKY IPOEKTa pEIIeHUS O
IPEeNOCTABICHUY MYHUUMNAIBHOM YCIYrd, CHUMAeT C JIOKYMEHTOB KOMHH U
NOJUIMBACT WX JHUYHOE JIeNO0.

34.7. Tlpm HeoOXOOUMOCTH [IOMOJHUTEILHOW TPOBEPKH CBEACHUH O
JOKYMEHTaX, YKa3aHHBIX B 3asBICHHUH, AOJDKEH OBITh JAaH MpeABapUTENLHBIA OTBET,
YBEIOMJIIOIIMNA O NPOBEJCHUH TaKOU IIPOBEPKH.

3.4.8. Ilpu mpoBeieHNH TOTIOJTHUTENBHOMN IPOBEPKH OKOHYATEBHEIA OTBET 00
OTKase B NPEeNOCTABICHUH MYHULUIAIBHOM YCIyTH ¢ YKa3aHUEM MpUYUH TaKoro
OTKa3a JOJDKeH OBITh JaH He ro3fHee, 4eM 4epe3 30 KaJeHIapHBIX AHEH CO IHS
IOCTYIUIEHHS] O0OpaIlleHUs.

Cpok BBHIIOJHEHHs] aIMHHHCTPATUBHOIN NpoUedyphbl YBEIOMJIEHHUS 3asBHTENS
00 OTKa3e B IpeJOCTaBIEHUN MYHULMIIAIBHOH yciyru cocTaBiser 10 MUHYT.

3.5. ®opmupoBaHUe TUYHOTO Aeia NOoTydaTessi My HULUANAIbHON YCIIyTH.

Crnenuanuct otaena, OTBETCTBEHHBIN 3a MpUeM NOKYMEHTOB U (hOpMHUpOBaHUE
JMYHOTO Jiena IOoJy4yaTesds MYHUUUNATBHOM YCIyrd, BKJIAAbIBAET B OOJIOXKY
JOKYMEHTBI, COCTAaBJISIOIIME TUYHOE JeJI0, U OCYIIECTBISET €ro OpOLIIOpPOBaHUE.

Cpox BBINOJHEHHS aJMHHUCTPATUBHON NHpouenypbl GOpMUPOBAHHUS JIUYHOTO
Jlesia [oJIydaresss MyHULHITabHOM yeiryrd cocrapisier 10 MUHYT.

3.6. Pacuer pasmepa MyHHUUNAILHOH YCIIyTH.

Cneunanuct otzaena, OTBETCTBEHHBIA 3a pacyeT pa3Mepa MYyHULUIAIbHOU
YCIIYTH, C UCIIONIb30BaHueM IporpaMmuoro komiuiekca « ACITHET) Beinonnsier:

- pacyeT pa3Mepa MyHULIUIIAIBLHOMN YCIYTH;

-popmupoBanve ¢aiina HavyKMCICHWH CYMM MYHULMIAJIBHOW YyCIyru Juisd
KaXXJIOT0 I0JIy4yaTens MyHUIUIIANbHON YCIyTH.

BpeMst BhINONHEHUs NpoLeRyphl pacdyeTra pa3Mepa MYHHULMIIAIBHON yCIyru—
40 MuHYT.

Pe3ynpTaToM HCHOMHEHUS NOPOUEAYPHl pacuyeTa pasMepa MyHUUUNAILHOU
YCIIyTH SIBJIAETCS ONpEENeHne pa3Mepa MyHUIIMIIAIBHON YCIIyTH.

3.7. Opranu3anus BBILIATH IPEIOCTABISEMON MyHUIUITATIBHOM yCITyTH.

3.7.1. CneuuanaucT OTAeNla, OTBETCTBEHHBIM 3a TMOJTOTOBKY BBIIIATHBIX
JIOKYMEHTOB, (POpMHpYET BEJOMOCTH, CIIMCKM H pa30Bble NOpy4YeHHUs (maiee —
BbIIUTaTHBIE TOKYMEHTHI) IJIs yrpaBiieHHus MOYTOBOH CBsA3M benroponackoi obGnactu-
¢mmana OenepaibHOrO YHHTapHOro npeanpuatus «lloyra Poccuu» u QuHaHCOBO-
KPEAWTHBIX YYPEXIACHUHM Ha BHILIATY MYHHUUMIAIBHONM YCIYIH, C KOTOPBIMH
I{eHTpOM 3aKIIOYEHBI COOTBETCTBYIOIIHME JOTOBOPBHI.

3.7.2. BelmiatHele JOKYMEHTH (HDOPMHUPYIOTCS €XEMECSYHO CIELHAIHNCTOM,
OTBETCTBEHHBIM 3a IIOJIOTOBKY BBHIINIATHBIX JOKYMEHTOB. B TeueHue Mecsna, 1o
Mepe HEOOXOIMMOCTH, MOTYT OBITH COPMHPOBAaHBI JOINOJHUTENILHLIE BBIIJIATHBIE
JIOKYMEHTEHI (pa30BbI€ IOPYUYEHHs) Ha IPEJOCTaBICHHEe MYHULIUIIAILHON YCIYTH.
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BelmuiaTHele DOKYMEHTBI (OPMHUPYIOTCSI aBTOMAaTHYECKM B IIPOrpaMMHOM
kommiekce  «ACITHET»,  ucnonpsyemoM  LleHTpoMm,  OCYIIECTBISIOLIMM
[IpeIoCTaBlIeHNe MyHULIUNIAIBHON YCITYTH.

3.7.3. Tlocne mpoBepKH BHIIUIATHBIE JOKYMEHTH Ha OyMaXHOM HOCHUTele
NOIIMUCEIBAIOTCA  CIICLUAJIMCTOM, OTBETCTBEHHBIM 33 IIOATOTOBKY BBHIIUIATHBIX
JOKYMEHTOB, ¥ Ha4YaJbHUKOM OTJENa, OTBETCTBEHHBIM 32 IIpeNOCTaBeHUE
MYHHUUMIIAJILHOM yciiyTH B LIeHTpe, 1 3aBepsAroTCs ne4yarslo.

BelmiaTHple  JOKYMEHTHI Ha 3J€KTPOHHOM HOCHTENEe IOANHUCHIBAIOTCS
3JIEKTPOHHOM MOANHUCHI0 HAaYaJIbHUKa OT/AeNa, OTBETCTBEHHBIM 3a IIPElOCTaBIICHHE
MyHULUNanbeHOH ycimyry B LleHTpe.

Cpox  BBINOJHEHUS  aIMHUHHCTPATUBHOH  IpoUeRypsl  (OPMHPOBaHHS
BBIIUIATHBIX JOKYMEHTOB 1 paboumii 1eHb.

3.7.4. Cneunanuct oTAeNa, OCYUIECTBIAIOIIUN [TIOATOTOBKY 3asiBOK Ha OIJiaTy
pacxoloB, €XeMECAYHO He IMo3Hee 27 4Yuciia MecsAla, PeAlIeCTBYIOWErO MECALY
BBIIIATBl, POPMHUPYET 3asSBKH Ha OIUIATY PAacXOoJOB U IepelNaeT MX Ha IOJIHCH
HAYyaJIbHUKY OTJeJia, OTBETCTBEHHOMY 32 MPEAOCTaBIEHUE MYHULIUIIAIBHOMN YCIYTH B
IeHTpe.

3.7.5. HauyaneHuk oTaena, OTBETCTBEHHbIN 3a MIPEOCTABICHUE
MYHULMIIATBHON ycmyrd B LieHTpe, mOAMUCHIBAEeT 3asiBKH ( B 3-X dK3eMIUIApax) H
riepenaeT Ha MOAIUCH TTIaBHOMY Oyxraitepy U aupekropy LlenTpa.

3.7.6. 3asBKa Ha (PMHAHCHPOBAHNE PACXOJOB, CBA3AHHBIX C IIPENOCTaBIEHHEM
MYHULMITAIGHON YCIyrd, MOANMKUCaHHAs AWpeKkTopoM LleHTpa, mepemaercs He
nozgHee 28 yucna Mecdia, NPealiecTBYIONEro Mecslly BBITUIAThl, B (PMHAHCOBBIN
opran aamuHucTpauum r.benropona u rmaBHomy Oyxranrepy LleHtpa, KoTopblf
OCyHIECTBJIIeT KOHTPOJbh 3a (UHAHCHUPOBAHMEM 3asBKHM B IIpefeiax JOBEIEeHHBIX
JIMMHUTOB OIOJXKETHBIX 00S3aTENILCTB.

3.7.7. Crenuanict OyXrajaTepud, OTBETCTBEHHBIH 3a BBINOIHEHHE (DYHKLUH
¢unancoBoro obecrneuenus, Gopmupyer 3asiBKy B APM «bromxerononydarens» u
HampaBiseT ee B (UHAHCOBBIM OpraH agMUHHUCTpalluM ropoaa benropopa.
@duHaHCOBBIH OpraH aIMUHHCTpalMH roponaa benropona nposepseT NOIy4eHHYIO
3agBKY W IepeBouT ee B craryc «Her puHaHcHpoBaHUs».

3.7.8. YnpaBineHne COUMAIbHOM 3aIlUTHl HacejleHUs agMHUHUCTpalMy¥ ropoja
Benropona, sBIsisCh pacrmopsauTeeM OMROJUKETHBIX cpeAcTB, (popmupyer B APM
pacnopsIuTeNbHyl0  3aidBKy Ha  ¢uHa”HcupoBaHue. IIpy  nocrtynneHuu
(HHAHCHPOBaHUSA, B TeYeHHE TpeX IHedl (UHAHCOBBIM OpPraHOM aAMHHHUCTPALUU
ropoja benropona npousBOAMTCS MepeduClIEHHe NEHEXHBIX CPEeACTB Ha JTHLEBOM
cYeT IoJTydaress.

3.7.9. Ilpu mocTymieHUH NEeHEeXHBIX CPEACTB Ha BBIILIATY IpPeIOCTaBIsIeMON
MYHUUUINAIBHON YCIYIU, CIELHaTucT OTAeNla, OTBETCTBEHHBIH 3a IOArOTOBKY
3asBKH, IepefaeT B (UHAHCOBO-KPEAHUTHBIE OPraHU3allUY DJIEKTPOHHBIE pPeecTphl
noy4yartenel Ha 3a4HCIIeHUe IEHEXKHBIX CPEIICTB Ha c4eTa GU3UUECKUX JIHI C aKTOM
npuéMma-Tepeniadd, U B ylpasieHue DenepalbHON NMOYTOBON CBA3M benropoackon
obnactu - pumuan OI'VII «Iloura Poccun» - BBIIIaTHBIE TOKYMEHTHI (BEIOMOCTH) C
CONpPOBOAMTEIBHOM ONMCHIO Ui JOCTAaBKH MPENOCTaBIIAEMOH MYHHUUHMIIAJIbHOH
YCIIyTH ITOJTy4aTeNsIM.

3.8. IlpunsiTue pelieHus o NpeKpalieHuy MyHHULIUIIAIbHON YCIYIH.






